Sample Internship Description  
Title of Internship, Organization

Start and End Dates
00/00/0000 – 00/00/0000

Hours per week and expected total number of hours to complete for the internship
(example: 15 hours per week and expected 180 total hours to be completed)

Compensation 
(examples: $12 an hour / unpaid / $800 monthly stipend / tuition reimbursement)
Location – List the location that is most accurate to the format of your internship
(examples: Tempe, AZ / Fully remote / Hybrid – Tempe, AZ (in-person 50% of time) and Remote (50% of time))

About the organization: 

Include Overview/mission.

Position Description and overview: 

Company X is currently seeking enthusiastic and resourceful interns to work in its X department. Working as an intern in the X Department, you will be exposed to a variety of fields including (list of skills and/or departments you will be exposed to). You will also become familiar with (list of hard and/or soft skills the company to help you to learn more about). In addition to gaining valuable, hands-on experience in a fast-paced, exciting environment, you will also have the opportunity to request work projects in your particular area of interest. 

Responsibilities include:

· Include a bulleted list of specific projects and responsibilities the intern is responsible for. 
Deliverables:

· Are there any specific deliverables or outcomes for this internship?

· Is the intern working on a special project in addition to the general responsibilities?

Learning Objectives / Opportunities: 

· What are the learning outcomes for the intern? (what will they learn by doing this internship?)

· What transferable skills can be expected to be developed?
· Include any additional learning opportunities available to students—networking with organizational leadership to learn about careers, attending trainings, programs, meetings, or events, etc.
Training / Orientation:

· What kind of training or orientation is provided?

If this is a virtual/remote internship:

· How often and by what method will intern connect with supervisor?

· How will intern receive feedback on work?

· What tools/technology will be utilized? (Email, phone conferences, Skype, Google Hangouts, Dropbox, shared drives, etc)

· Opportunities to interact or engage with other interns, employees or stakeholders?

